
Worthing and Adur Chamber of Commerce and Industry - Procedure for Election of 
President and Executive Officers 
 
General 
 
Any Member of the Chamber can put him/herself, or any other Member of the Chamber, forward 
for election to the position of President, Vice President or other Executive Officer position as may 
become vacant from time to time. These positions are for a period of three years. (More details in 
job descriptions) 
 
To put oneself or another Member forward, a nomination form must be completed within 14 days 
of the post being declared vacant on the Chamber’s website where an invitation for nominations 
will be made. This invitation will identify the post or posts becoming vacant. A more detailed 
description of the role and its duties, along with the start date, will also be available. All invitations 
posted on the chamber’s website (‘going live’) must also be emailed to all existing fully paid up 
members at their last known email address within 48 hours of the invitation going live. 
 
Nomination Requirements 
 
1. Positions on the Chamber’s Executive are only open to all fully paid up Members of the 

Chamber. 
2. All nominations must be supported by one proposer. Nomination forms must be completed 

to include name, company name, phone and email address of the proposer and proposed 
candidate. Any nomination submitted without these details will not be put forward for 
election to Executive. 

3. Proposers must be fully paid up Members of the Chamber. 
 
Instructions for Completing the Nomination Form 
 
1. The proposed candidate must complete the nomination form in full by filling in all required 

fields. 
2. The form must include a 60 word (or under) biography of the proposed candidate along with 

their 120 word (or under) Ambitions Statement. 
3. The Biography and Ambitions Statement will be made available to all present Executive 

Officers when the voting period commences. 
 
Nominations and Election Committee 
 
1. All completed nominations forms will be submitted to the nominations committee (NC). This 

will consist of the CEO, the outgoing officer and 1 or 2 serving executive members who are 
selected by the CEO. The nominations committee may, in its absolute discretion, invite the 
proposed candidate to provide further information as to their nomination either in person or 
in writing. 

2. Within 21 days after the closing period for invitations for nominations the NC will submit the 
forms together with any additional information to the executive officers and convene a 
special meeting of the executive committee (the meeting), consisting of all available 
executive officers, at which those present shall be invited to consider the nominations and 
vote on  the proposed candidate(s). The quorum of the election committee shall be no less 
than 5 executive officers plus the CEO. 

3. Proposed candidates may also be requested to attend this meeting when questions may be 
asked of them by any present executive officer. 

4. No serving executive officer who is also a proposed candidate can be a member of the NC 
or attend the election committee meeting and they shall have no right to vote in any election 
in which they are a candidate. 



5 Nomination of the President position will be voted for by members and final selection will be 
by the Executive committee and the CEO 

 
Voting 
 
1. Each member attending the special Executive meeting shall have one vote by secret ballot 

in respect of each proposed candidate. 
2. A proposed candidate will be duly elected by simple majority of votes cast. 
3. Where 2 or more proposed candidates achieve the same number of votes the CEO will 

have the casting vote. 
4. Where none of the proposed candidates secure a majority vote of those present at the 

meeting these nomination will lapse and be void.  Further invitations for nominations can be 
re-issued at the discretion of the Executive committee. 

5. Any proposed candidate who is elected to a position will commence their  tenure upon it 
becoming vacant and must have their election approved by resolution at the next AGM of 
the Chamber failing which they shall vacate  office. 

 
Interim Officer 
 
1. Where none of the proposed candidates are elected to a position by the election committee, 

the CEO will in his or her absolute discretion appoint another member of the executive 
committee, who, if consenting, will assume the duties of the outgoing officer upon the 
position becoming vacant. They will consent to fulfil that role until another person is duly 
elected pursuant to a new invitation for  nominees being issued. 

2. Any interim officer the Executive appointed will need to be approved  by resolution of the 
members at the next Chamber AGM .Failing that the position will remain vacant until a new 
candidate is appointed as per the correct process set out above. 

 
Term of Office 
 
1. Any officer may reapply for their or any other executive officer position upon the same 

becoming vacant during or at the end of their term of office and pursuant to an invitation for 
nominations going live. Please see detailed job descriptions 


